W o
SI|C

A Spmmart Start

WESTERN OKLAHOMA STATE COLLEGE

VETERANS AFFAIRS

EDUCATIONAL

INFORMATION

PACKET

Please read all information in this packet — It wil save you money and frustration!!

Western Oklahoma State College Veterans Affairs Oite Hours

Monday — Wednesday - 8:00 am to 2:00 pm
Friday - 8:00amto 2:00 pm

Summer Hours: 8:00 am — 1:00 pm Monday - Thursda



DOCUMENTATION CHEKLISTS
FOR CERTIFICATION TO RECEIVE VA EDUCATION BENEFITS AT WOSC

Chapter 30- Montgomery Gl Bill ---(Active Duty, discharged/retired)

New students ___Complete VA form 22-1990 (Application DR Furnish a Certificate of Eligibility
Transfer student Complete VA form 22-1995 (Change of Program or Place ofifTirey)
All students ___Copy of DD-214

__Request Officiatademic transcripts(including AARTS, SMARTS, & CCAF) sent to WOSC
___RequesBtanscript Evaluation in Admissions Office aftdry@ur transcripts are here.
____Comple¥A form 21-686c¢ (Declaration of Marital Statuisyou are a 34/30 (Old Gl Bill)

___ Comf your contractf you are eligible for a Chapter 30 kicker.

__ Fitlut a WOSC “Blue Card”

Chapter 31— Vocational Rehabilitation: Must apply through the Veterans Administration

New students ___Complete VA form 28-1900 (Application)Submit to the Veterans Administration

All students ____YourVA Rehab Counselor must furnish us a VA form 22-105 (This is their approval.)
__Copy of DD-214
___Request Officiatademic transcripts(including AARTS, SMARTS, & CCAF) sent to WOSC
__Filut a WOSC “Blue Card”

Chapter 33- Post-9/11 Gl Bill

New students ____Complete/A form 22-1990 (ApplicationDR Furnish Certificate of Eligibility
Transfer students __ Complete VA form 22-1995 (Change of Program or Place of firai)
All students ___Copy of DD-214

_Request Official academic transcripts(including AARTS, SMARTS, & CCAF) sent to WOSC.
__Fill out WOSC “Blue Card”

Chapter 35— Survivors & Dependents Educational BenefitgService person must be 100%
permanerathd totally disabled or deceased as a resultwhfaerved in the armed forces)

New student’s ___Application (VA form 22-5490) completedOR Furnish Certificate of Eligibility
Transfer students ___Complete (VA form 22-5495) Change of Place /Program
All students __Copy of marriage license or birth certificate, as appiatp

__Requestall academic transcripts from previous collegeisknsities attended be sent to WOSC
__Fill out WOSC “Blue Card”

Chapters 1606 & 1607~ Montgomery G.I. Bill — Selected Reserves

New students ___Complete VA form 22-1990 (ApplicationDR Furnish Certificate of Eligibility
Transfer students ___ Complete VA form 22-1995 (Change of Program or Place ofiffiray)
All students __Copy VA form DD-2384 (NOBE) Notice of Basic Eligibility obtained from unit commander

__Request Official academic transcripts (including AARTS, SMARTS, &&F) sent to WOSC
_ Copy of your contracif you are eligible for a Reserve Kicker
__Fill out WOSC “Blue Card” (Chapter 1607: copy of DD214)




GENERAL INFORMATION

ADMISSIONS: Your Gl Bill benefits do not pay for your tuition, fees, books, or supplies unlesgou are

a Chapter 31 (Rehab) student.you receive your Gl Bill benefits because you atending school. Therefore, you must
pay for your registration and enrollment expenses.

APPLICATION PROCEDURE: When all your documentation is complete:

(1) Bring your documents to theterans Affairs Office located in Room SSC 205.
(2) Your enrollment will then be certified and submitt® the VA Regional Processing Office in Muskog@k..

You will only be certified and paid VA Education benefits for:

Degree applicable courses

Pre-requisites for degree applicable courses

Deficiency courses for which you have test scandgcating need for zero level courses
See Rounding Out in the Glossary of Terms for thlg exception to 1, 2, & 3 above.

AprwnNPE

Your First Check!

(1) Chapter 30, 1606, & 160%tudents must “Self Cert” monthly to receive tH@nefits or you may phone in your self cert.
(1-877-823-2378)Remember: Self Cert should be done the last day of eachtmon

(2) You should receive your first checkwithin 6 to 8 weeks of certification or of thedirday of class, wherever is later.
Remember: Your first and last check of a semester may bafoartial month.

(3) After your first semester of receiving your benefitsf you register and certify early and do not change your major or
place of training, your first check of a subsequsamester, should be received within 30 days ofitsteday of class.

(4) Basic rates of pay are attachedUpdated rate charts are always available in thieNAns Affairs Office anytime
a change in the basic rates occur. Rates ususdlyge on October 1 of any year.

(5) If you are still on active duty, you will onlybe eligibleto draw an amount equivalentttation and feesand your
training time will be reduced. Témount you paid for tuition and fees (books areimcitided) will be divided by
the number of months in your enr@ithperiod and your monthly benefit will be the amibof the tuition and fees
divided by the number of months équienroliment period. Your training time will beduced by the number of
weeks or months in your enrollmesitiqd.

Example: If you are still on Active Duty, and you are registered as a full time student:
tuition and $eepst $400 — your semester is 4 months long--yiluageive $100 per
month and ytnaining time reduced by 4 months. In contrastfudent NOT on
Active Dutyho served 3 or more years active duty and congib®1,200 toward
his/her GI BiVould receive $1,004 per month ($4,016) and tinaining time reduced
by 4 months.

(6) If you are enrolled less than half4tne, you will only receive the equivalent of your tomi and fees.
Example: Enroliment in less than 6 hours in a 16-week stenés less than half time.

(7) Break Pay: Generally,if you are enrolled in consecutive semesterseas#ime school, and the break period
is not longer than 45 days, you will be paid thiotige break between semesters.

Example: Let's say you enroll in 12 or more hours duringth $emester and say

10 hours in the following spring semester--so lasghe break between semesters
is not longer than 45 days, yollibe paid at the rate of pay you received foe t
fall semester.



Items Required by Western Oklahoma State College:

You must be enrolled before we can certify yougoeive VA Education benefits.

Evaluation of transcripts from any other colleges attendeéxc{uding AARTS if Army, CCAF if Air Force, or
SMARTS if Navy or Marine Corps) must be maéageause VA requires all prior credit be evaluated applied toward
your major at WOSC.

Therefore, it is EXTREMEMLY important for YOU to:

(1) Requestofficial copies of all your transcripts be sent to WOSC.

(2) Requesta transcript evaluation or degree check.Make this request as soon as you know all yaursieripts have
received by WOSC.

(3) When you receive the results of the evaluatiodegree check, is your responsibility to take the completed
transcript evaluation to the VA Office. The VA Office can then repoduyr prior credit to the VA Office in Muskogee.

NOTE: You will be awarded 2 hours Physical Educatiadirfor basic training after you have completechdfirs at WOSC.

WARNING!  WARNING! WARNING! WARNING! WARNING! WARNING! WARNING!

If you request certification with prior credit pending, we will certify your enrollment with prior creditending forone
semester. A second pending f@mo consecutivesemesters may be allowed in the event of mitigatircumstances.

(“l forgot.” is not considered mitigating circumstzes.) A second pending can only be approvetidy\tOSC VA Certifying
Official. However, if we do certify you with priarredit pendingknow that if we certify a course or courses in whicli ywe
currently enrolled, then, as a result of the trapsevaluation or degree check, it is establistied you have already fulfilled
the requirement of any course by prior creght will be in an overpayment situation.

IN ORDER TO RECEIVE YOUR VA BENEFITS BEYOND THE INI TIAL SEMESTER YOU MUST:

Be certainthe courses in which you choose to enroll areireduor your degree planiVe cannot certify you to
receive your VA education benefits for angourse that does not apply to your degree!

SPECIAL CIRCUMSTANCES IN ALPHABETICAL ORDER

CHANGES IN HOURS ENROLLED: It is your responsibilityo immediatelyeport all enrollmentchangesand schedule
changesto the WOSC VA Office. Degree applicability of abursework must be determined prior to certifimat If you add/drop
a class to your current schedule, you must fillavut Add/Drop Form” and take it to the VA Office.

CHANGE OF MAJOR: _The number of major changes is unlimited but taéntified if you change your major, you need to
request (in our Admission Office) that your prioedit be evaluated toward your new major. Theum yeed to fill out a
“Change of Program Form” in the VA Office. (Chaps®,32 or 1606: form 22-1995, Chapter 35: fors4B5)

Chapter 31: See your VA Rehab Counselor as yonatathange your major without his/her approval.

NEVER ATTENDING A CLASS OR CEASING TO ATTEND ACLAS S:

Students who enroll in classes will be responditniehe enroliment fee/tuition payment, whethentbeger attend a class or not.
If students officially drop the classes by the kEdteduled day to drop, they will not be chargedtie classes. If students do not
drop classes by the specified deadline, they wilabsessed 100% of the enrollment fee/tuition eharg




PARENT SCHOOL LETTERS:

If you are enrolled at WOSC but WOSC_IS NOT your Parent School (the institution where yousaeking your degree),
You mustsecure a Parent Letter from your Parent Schooin order for your enroliment at WOSC to be ceetifi The
Parent School Letter must contain the following:

Chapter under which you are eligible

Your declared major

Courses approved by that institution to be takewv@isC

Whether or not you are concurrently enrolled atry@arent School

PP

If Western Oklahoma State Colletf& your Parent School but you are taking coursesather institution that will transfer
to WOSC and apply to your degree, your must chdtik tive VA Office to see that a Parent School Lreifesent to that
institution so they can certify you to receive ydwenefits for courses in which you are enrolled.

IMPORTANT TELEPHONE NUMBERS AND WEBSITES:

Western Oklahoma State College Veterans Affairsc®ff (580)477-7972  FAX: (580)477-7716

VA Regional Office in Muskogee re: Educational Béts: 1-888-442-4551 (1-888-Gl Bill 1)
(To inquire about the status of your claimwdren you will receive your check, or to change yaddress and
phone numbers with VA.)

Direct Deposit: 1-877-838-2778 (To stop, start, or cleaypgur direct deposit)
Self Cert for Chapters 30 and 1606: 1-823-2378 (To Self Cert by phone)
Gl BILL WEBSITE: http://www.gibill.va.gov (To Self Cert on the Web use WAVE)
http://www.gibill.va.gov/education/rates.htifTo check pay rates)

Other VA Benefits: 1-800-827-1000
TRAINING TIME: Full time: 12 oore hours

3/4 time: 9 hours

1/2 time: 6 hours

1/4 time: 3 hours

Number of Weeks Per Term

Semester

Hr Per 15 to

Ternm 19 14 13 12 11 10 9 8 7 6 5 4 3 2
12 or

More

11 3/4

10 3/4

9 3/4 3/4

8 1/2 3/4 3/4

AR FULL  TIME

6 1/2 1/2 1/2 3/4 3/4 3/4

5 -1/2 1/2 1/2 1/2 1/2 3/4 3/4 3/4

4 -1/2 -1/2 -1/2 1/2 1/2 1/2 1/2 3/4 3/4

3 1/4 1/4 -1/2 -1/2 -1/2] -1/2] 1/2 1/2 1/2 3/4 3/4

2 1/4 1/4 1/4 1/4 1/4 1/4 2-1/ -1/2 -1/2 1/2 1/2 3/4

1 1/4 1/4 1/4 1/4 1/4 1/4 /41 1/4 1/4 1/4 1/4 -1/2 172 | 3/4




GLOSSARY OF TERMS

Certificate of Eligibility:  When your application for benefits is approvde, VA will mail you a letter that tells you about
your eligibility (i.e. , how many months for whiglou are eligible).

Deficiency Courses: Zero level courses required to satisfy curricdieficiencies and performance proficiencies.

Degree Applicable: Courses which apply toward your degree plaruiing pre-requisite courses, required deficienoyrses
and/or courses required to meet requirementsefiving a degree a Western Oklahoma State College.

Delimiting Date: Delimiting date is the term used for the lagedgu are eligible to receive VA benefits.

Chapter 30: 10 years from theedf release from active duty
Chapter 31.: Usually 12 yeawsrfrdate of disability

Chapter 32: 10 years from ddtdischarge

Chapter 35: (spouse) 10 yeams fdate of disability or death

(child) 8 years and child’s age cannot exceed 31 years
“Grad Pad”: See Rounding Out below
Overpayment Situation: An overpayment situation may occur if you withdrirom classes for which you have received

payment from the VA. It may also occur if you &eing paid for Grad Pad classes but you drop anetjaourse.
Anytime you consider dropping a course, please camit us so we can advise you as to how that will efft your pay.

Prior Credit: Courses taken at institutions prior to your adterce at WOSC as well as credit you received vihithe
military must be evaluated toward fulfillment okthequirements for your degree plan. If you haver gredit for
coursework that will fulfill any of your course rgigements, that prior credit must be applied towardr degree plan.

Rounding Out (GRAD PAD): Rounding out is the term used by the VA to déscthe policy of allowing you to maintain
fulltime status during your last semester befoaagating even if you only need one course to col@apleur degree.
Therefore, so long as you need at least one halgryour degree plan to graduate, and you areledriol that one class,
you may take additional courses, called “GRAD PAIdUrses, to bring you up to full-time status. dtiydrop the one
course you need to graduate, you will no longeellggble to be paid for the other classes, anddtoee you may be in

an overpayment situation. You may only be paidd@tad one semester!

ATTENTION: CHAPTER 30, 1606, & 1607

You are now able to use two programs designeddedsprocessing your Monthly Verification of Enrodint.
The two new systems are: Telephone system usteggktive Voice Response (IVR).

Intetpeogram called WAVE (Web Automated VerificatiohEnroliment).
How do these systems work?

IVR: To use Telephone Interactive Voice Response Bygtest dial 1-877-823-2378 and follow the
instructions provided.

WAVE: To use the Web Automated Verification of Enrolltheystem, just point your Internet
browser to our web sitetp://www.qgibill.va.gov and follow the link to the WAVE program.
Instructions are provided on-line.







